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Professional Learning Meeting 

Norms and Courtesies 
▪ Be a 21st century learner

➢ Apply learning to your real-world leadership 

▪ Collaborate with others, keeping the conversations on controllable variables 

➢ Keep student learning a focus 

➢ Participate with respect and confidentiality 

▪ Be here now

➢ Start and end on time

➢ Honor break times

➢ Put away work  

➢ Silence cell phones: Use break times to respond to calls/emails and messages

▪ How will we address behaviors that violate our norms and courtesies?

▪ Have fun! 
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Learning Intentions & Success Criteria

Learning Intentions:

• To understand the state requirements for ELAC

Success Criteria:

• Organize and facilitate state compliant ELAC meetings
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State Requirement for ELAC

Education Code 52176(b):

• All schools with twenty-one (21) or more English Learner (EL) 
students, not including Reclassified Fluent English Proficient (RFEP) 
students, are required to establish an English Learner Advisory 
Committee (ELAC).  

• All parents with students attending the school in which the ELAC is 
established are eligible and should be encouraged to participate 
in the ELAC.
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Chart for Establishing ELAC
Step 1

Determine the percentage of English Learners in the school and determine preliminary size of the 
committee.

Step 2

Notify all parents in the school of the election of parents to serve on the ELAC.

Step 4

Hold a general information meeting (El Parent Meeting)

Step 5

Conduct the parent elections. Only parent of English Learners may vote.

Step 6

Convene the first meeting of ELAC. Train members on their roles and responsibilities.
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Sample ELAC Nomination Form
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Composition of ELAC
Is there a minimum number of 

members?

Parent/Guardians of English Learners 

must constitute at least the same 

percentage of the ELAC membership 

as their children represent of the 

student body.
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Elections
 The law is clear that “the parents or 

guardians of English Learners shall 
elect the parent members of the 
school advisory  committee (or 
subcommittee, if appropriate).  The 
parents shall be provided the 
opportunity to vote in the election.
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Sample Ballot
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What If I’m Having Trouble Forming an 

ELAC
 The law does allow for other school level advisory committees to serve in the capacity of 

an ELAC.  

 The required ELAC must first be constituted, their roles and responsibilities explained 

and given the opportunity to decide (vote) on whether to remain as an independent 

committee, become a subcommittee of another advisory committee or relegate their 

tasks to another committee, such as School Site Council (SSC).  

 Any decision to become a subcommittee of another advisory committee or relegate 

their tasks to a SSC is only valid for two years.  After two years, the ELAC must be 

reconstituted, trained on their roles and responsibilities and again decide whether to 

remain an independent committee or relegate their responsibilities.

 If you are experiencing challenges with forming your ELAC, please contact Ibis Cordero or 

Imelda Carrizosa immediately.
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Notice of Meeting
 Notice of meeting shall be posted at the school site or other appropriate place accessible to the public, at 

least 72 hours before the time set for the meeting.

 The notice must specify date, time and location of the meeting and contain an agenda describing 
each item of business to be discussed or acted upon.

 The council or committee may not take any action on any item of business unless that item appeared 
on the posted agenda or unless the council or committee members present, by unanimous vote, find 
that there is a need to take immediate action and that the need for action came to the attention of 
the council or committee subsequent to the posting of the agenda.

 Questions or brief statements made at a meeting by members of the council, committee, or public 
that do not have a significant effect on pupils or employees in the school or school district, or that can 
be resolved solely by the provision of information, need not be described on an agenda as items of 
business. If a council or committee violates the procedural meeting requirements of this section, upon 
demand of any person, the council or committee shall reconsider the item at its next meeting, after 
allowing for public input on the item.
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Greene Act/Brown Act

 Bylaws, quorum and 
Robert’s Rule of Order are 
not required 
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Functions of ELAC
 California Department of Education & District Mandated Topics

 A written recommendation(s) MUST be made on each mandated 
topic!

Training and training 
materials to assist 

members in carrying out 
their responsibilities

Ways to make parents 
aware of the importance 

of regular school 
attendance

Advise the principal and 
staff in the development 
of a site plan for English 
Learners (Submit to SSC) 

for consideration of 
inclusion in SPSA

Assist in the 
Development of a 

School-Wide Needs 
Assessment

Elect (1) DELAC 

Member
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ELAC – SSC Input Form
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Agenda
The following details must be included in all agendas: 
 School name and committee name 

 Meeting date, time and location 

 Every item of business to be considered in the order to be 
presented 

 Opportunity for public input 

 Next meeting date, time and location 

 Use the template provided in the EL Master Plan

Remember, if it is not written, it does not exist!
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Sample Agenda
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Minutes
Minutes must include: 
 School name and committee 

name 
 Meeting date, time and location 

(specify beginning and 
ending time) 
 Attendance record 
 Should follow agenda
 Detailed record of what was 

discussed 
 Must be reviewed for accuracy at 

following meeting 
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ELAC Documentation

 Maintain a sign-in sheet for all ELAC Meetings (Include title of meeting 
and  date)

 Work with ELAC parents on the creation of agendas, including DELAC 
items

 Keep minutes of all meetings

 Transmit accurate copies of the minutes of all meetings to members

 Maintaining ELAC records at the school site for five years

 Upload sign-in sheets, agendas and minutes to the Title I Crate by the 
deadlines 
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Upload ELAC Documentation in the Title I 

Crate
 Upload sign-in sheet, agenda, minutes, 

ELAC-SSC Input form

 First meeting requires ballot tally 
for ELAC election

 PowerPoint is optional

 Non-PDF format for agenda and 
minutes

 Name the file as follows:  School Name 
ELAC# Document Name Date

 Example:  Anna 
Borba.ELAC#1.Agenda.7.15.24
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ELAC Submission Timelines
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Chart For Establishing DELAC
Step 1

District provides information regarding meeting dates and times and 
DELAC responsibilities

Step 2

Each ELAC votes for a representative to the DELAC. An ELAC may also vote 
for a DELAC alternative.  ELAC alternatives may not vote in the absence of 

the elected representative.

Step 3

The name of each ELAC representative (and alternate) elected to serve on 
the DELAC is forwarded to the district.

-District verifies the person is not a district employee

-District determines that 51% of members are parents of English learners.

Step 4

Convene the first meeting of the  DELAC
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DELAC Responsibilities
• Development of a district master plan for education programs and services for English learners. The district 

master plan will take into consideration the school site master plans.

• Conducting of a district wide needs assessment on a school-by-school basis.

• Establishment of district program, goals, and objectives for programs and services for English learners.

• Development of a plan to ensure compliance with any applicable teacher and/or teacher aide 
requirements.

• Review and comment on the school district reclassification procedures.

• Review and comment on the written notifications required to be sent to parents and guardians.

• If the DELAC acts as the English learner parent advisory committee under California Education 
Code Sections 52063(b)(1) and 52062(a)(2), the DELAC shall also review and comment on the 
development or annual update of the Local Control and Accountability Plan (LCAP).*
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District English Learner Advisory 

Committee (DELAC)

District English Learner Advisory Committee (DELAC)

▪ The DELAC advises on matters pertinent to EL Programs.

▪ Composition and selection

✓ At least 1 member per school site

✓ All members are parents of English Learners 

▪ Meets 4 times per school year
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DELAC Meeting Dates 2024-2025
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Intentional Calendar Planning
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ELAC’s Recommendation To Principal 

for SSC
 ELAC’s 

recommendations to 

the SSC must be given 

to the site principal 

after each ELAC 

meeting (ELAC-SSC 

Input Form)

 Use strategies to 

encourage parent 

feedback.
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Questions?
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