How Configure Blackberry 10 Series for Office 365
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Go to Settings from the Home Screen.

System Settings

=2. About
=" 08, device name, hardware

((‘)) Network Connections
Mobile network, Wi-Fi, Bluetooth

Notifications
Sounds, vibrate, LED

D) System Volume

Main volume control

Accounts
| @
C‘L] Set up email, contacts, calendar

Display
" Screen lock, brightness, HDMI

Language and Input
? Keyboard, spell check, prediction

Voice Control
Language, dictation

BlackBerry ID

Set up username, password, name

@ B ©

BlackBerry Protect
Secure and locate device

Security and Privacy

Choose Accounts option.

Add Account
g-:v‘ Email, Calendar and Contacts)

[E] Facebook

E2 Twitter

M Linkedin

L] Evernote
< -9
A
Back Advanced

Then select Add Account option .
Choose Email, Contacts and Calendar.
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Add Account

Email, Calendar and Contacts

E2 Twitter

m LinkedIn

L] Evernote

Choose Advanced icon.

Advanced Setup

@), WorkAdcount

‘s Microsoft®

@~ Exchange ActiveSync
Bz Gmail

=4 Hotmail

% Yahoo!

S IMAP

% PoP

Choose Microsoft Exchange ActiveSync.
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Cancel Add Account

ic rosoﬂ: Exchange ActiveSync

Q *Required Fields

Description )

Domain

Username *

Email Address *

Password *

Server Address *

Once you select the Microsoft Exchange Active Sync option, you will be taken to the following
screen, where you need to fill the required fields such as:
Description.

Cancel Add Account

Microsoft® Exchange ActiveSync

* Required Fields
Descripti
6omain )
Username

Email Address *

| )

Password *

Server Address *

Domain name. (which could be a Company network domain)
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User Name

Email Address

/EmaiIAddrcss * }
N\

Add Account

icrosoft® Exchange ActiveSync

* Required Fields

Descripti

Domain

@ernamc - \
| )

Email Address *

| )

Password *

Server Address *

Cancel Add Account

icrosoft® Exchange ActiveSync

* Required Fields

Descriptil

Domain

Username *

Password *

Server Address *
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Password

Cancel Add Account Next

@icrosoﬂ % Exchange ActiveSync )

* Required Fields

Description

Domain

Username *

james.liddiard@brifghtpoint.com

Email Address *

A | )

Dismiss Add Account Next
Password *

fervcr Address *

Port

o/ @

443

Use SSL On .

Use VPN off

Push On .

Sync Interval
Manual
Sync Timeframe

30 Days

The Server address should be outlook.office365.com
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Include additional settings as following:

Port =443

Use SSL =0On

Dismiss Add Account Next

Password *

........

Server Address *

| )

Port*
443
Use SSL On '

-
Use VPN off

Push On .

Sync Interval

Manual
Sync Timeframe
30 Days
Dismiss Add Account Next
Password *
........

Server Address *

| )

Port *
443
-~
Use VPN off

Push On .

Sync Interval
Manual
Sync Timeframe

30 Days
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Dismiss Add Account Next

Password *

Server Address *

Port *

443
Use SSL o @

—
@c VPN Oﬁ)

Push On .

Sync Interval

Manual
Sync Timeframe
30 Days
Dismiss Add Account Next
Password *
cessenns
Server Address *
Port *
443
Use SSL On .
—~
Use VPN off

Gush On Q

Sync Interval

Manual
Sync Timeframe

30 Days

Push =0On
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Dismiss Add Account Next

Password *

........

Server Address *

Port *
443
Use SSL o @
~
Use VPN off

Push On .

Gync Interval

\ Manual

Sync Timeframe

30 Days
Sync Interval = Manual
Dismiss Add Account Next
Password *
...... oo

Server Address *

Port *
443
Use SSL o @
~
Use VPN Off

Push on @

Sync Interval

Manual

Sync Timeframe

\ 30 Days

Sync Timeframe
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Dismiss Add Account

Password *
........
Server Address *
Port *
443
Use ssL o @
L
Use VPN off
Push On .
Sync Interval
Manual
Sync Timeframe
30 Days

Once you finish filling all the required field, tap on the Next option at the right-hand corner in the
top.

Previous Add Account

Microsoft® Exchange ActiveSync

Sfync Email On '

Sync Contacts On
Sync Calendar On
Sync Tasks On
Qtnc Memos On
Policy

When roaming, syncing must be done
manually

Further you will be asked to sync your preferences from the following options:
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Previous Add Account Done

Microsoft® Exchange ActiveS

Sync Email On .
Sync Contacts On .
Sync Calendar On .
Sync Tasks On ‘
Sync Memos On .
Policy

When roaming, syncing must be done
manually

Select “Done” finally.
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